
 

Project Coordinator, Technical Services – Sherwood Park, AB 
Start Date: As soon as possible 

Permanent, Full-time 

Expected Wage Range: $60,000 - $80,000.00 per year 
 

As a Project Coordinator, Technical Services at CIMS LP, you will be a key contributor towards CIMS success by assisting with 
the adoption and implementation of systems by teams at the construction project level while embodying CIMS corporate 
values of Our People, Our Promise, Our Passion.  

 
You will report to the Director of Project Services and be accountable for: 

• Supporting the end-to-end creation of proposal/RFP/presentations, and response tools. 

• Guiding the proposal team in developing winning proposals using CIMS’ ERP and project management systems 
and continually improving the proposal process through best practices. 

• Showing project teams how to import and manage pay items, CBS/WBS, schedules and other items into InEight. 
• Training project administrators to use project related procurement systems in ERP (Business Central) to generate 

requisitions/purchase orders and perform system financial receiving. 
• Teaching project staff on project related forecasting (ex. Syncing actuals from ERP to InEight and vice versa, 

updating Cost & Revenue Forecasts for PM review and approval, etc.) 
 

A successful candidate would be an individual who has: 

• Experience with InEight and MS Business Central or other project management and ERP systems is required.  

• Completed a Technical Degree or equivalent education (considered an asset). 

• Experience in construction coordination (drawing reviews, contract administration, document management, change 

order procedures, etc.) (considered a significant asset). 

• Proficient in computer Office Suite applications, i.e. Windows, Excel, Word, Outlook. 

• Strong verbal and written communication skills. 

• Energetic, collaborative and team-oriented. 

 
Working conditions you can expect while performing your role include: 

• Travel will be required. 

• Working with project teams in operating plant facilities including pulp mills, refineries, smelters may be required. 

• Comfortable with a fast-paced, often nebulous work environment 

• May be required to work outside of normal work hours. 
 
About Us: 

CIMS LP is a mechanical contractor serving locations across Canada. CIMS provides services in the heavy industrial sector, 
including the largest plant shutdowns and complex industrial projects in the Oil & Gas, Mining & Industrial, Pulp & Paper, 
and Power Generation industries. 30+ years in the business we believe that Our People are our most valued asset and 
commit to our employees, our customers and our communities to make a positive impact every day.  

CIMS is an inclusive employer committed to a workplace that reflects the diversity of the communities we live and work in. 
Every day we work towards empowering and advocating for our employees by welcoming, respecting and valuing people 
for who they are as individuals. We welcome and encourage applications from Indigenous Peoples, women, the 
LGBTQIA2+ community, mature workers, people with disabilities, and people from different colour /cultural 
backgrounds. 



CIMS LP is committed to ensuring that reasonable accommodation is made available to people with disabilities during the 
recruitment, assessment and selection processes.  If there's something we can do to help make the recruitment process 
more accessible-friendly, let us know and we will do our best to accommodate. 

  
If you want to be a part of our hard-working team and have the skills we are looking for, please submit your resume to 
RECRUITMENT@CIMSLTD.COM 

Only candidates who are most qualified for the position will be contacted. 


